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The above qualifications express the minimum standards of education and/or experience for this position. 
Other combinations of education and experience, if evaluated as equivalent, may be taken into 
consideration. 
 
 
Knowledge and Abilities:  
• Knowledge of HUD Uniform Physical Conditions Standards (UPCS) and HUD Housing Quality 

Standards (HQS) preferred. 
• Computer literate, including proficiency in Microsoft Excel and Word. 
• Ability to read and understand regulations, laws, agreements and organizational materials. 
• Ability to adjust to procedural changes. 
• Self motivated. 
• Highly organized; strong time management skills. 
• Highly accurate in working with complex issues and materials. 
• Self sufficient. 
• Ability to interact with the public and other governmental agencies in a responsible and professional 

manner. 
 
Special Demands:  
The special demands described here are representative of those that must be met by a staff member to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
• Current, valid Tennessee driver’s license. 
• Extensive day and overnight statewide travel (40%) as part of a compliance monitoring team. 
• While performing the duties of this job, the employee is regularly required to sit; stand; use hands to 

finger, handle or feel; and talk and hear. 
• The employee is occasionally required to walk; reach with hands and arms, and stoop, kneel, crouch, 

or crawl. 
• Specific vision abilities required by this job include close vision, distance vision, and the ability to 

adjust focus. 
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